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LO0MmKHOCTHAA UHCTPYKLUUS
OTBETCTBEHHOI 0 3a OpraHM3aumio
006paboTKM NepcoHabHbIX AaHHbLIX

1 OBLWME MONOXEHWA

1/1. HacTosilwas A0/MKHOCTHAas MHCTPYKUMS OnpeaensieT 06s13aHHOCTW, Mpasa U
OTBETCTBEHHOCTb OTBETCTBEHHOrO 3a OpraHM3auuMi0 06pPaboTKM MNepPCOHaNbHbIX
AAaHHbIX B YUPEXAEHUN.

1.2. PelleHMe O Ha3HAYeHMWN Ha JO/MKHOCTb U 06 0CBOOOXAEHUN OT AOMKHOCTY
NPUHMMAETCS IMPEKTOPOM LLIKObI.

1.3. Ha JO/MKHOCTb OTBETCTBEHHOrO 3a OPraHu3aLmio 06paboTKM NepcoHasbHbIX
[aHHbIX, Ha3Ha4yaeTCca /NMLO, VMetoLee BbICLLEe WM cpefHee crieumanbHoe
0bpasoBaHue.

1.4. OTBETCTBEHHbIA 3a OpraHM3aUut0 06pPabOTKM MEPCOHaNbHbIX [aHHbIX, B
CBOeli AeATeNIbHOCTN PYKOBOACTBYETCA:

. [EeNCTBYIOWMMN HOPMATUBHO-MPABOBbIMW AOKYMEHTaMK MO BOMpocam
BbINO/IHAEMOiA PaboThl;

. [M0/10)KEHNEM O LLKO/IbI O 3aLmUTe NEePCOHa/bHBLIX AaHHbIX;

. HaCTOSLLEN AOMKHOCTHOW MHCTPYKUMENA.

1.5. OTBETCTBEHHbIA 3a OpraHM3aLMi 006pPabOTKM MEPCOHa/bHbIX AaHHBbIX,
[O/MKEH 3HaTb:

. 3aKoHOAaTeNbcTBO PP B 06/1aCTV 06pabOTKM MEPCOHASIbHBIX JaHHbIX;

. TPYLOBOE U IPaXkaaHCKOe 3aKOHOAATe/NbCTBO Pd;

. 3aKOHOLaTeNbCTBO PP 0 rocyjapCTBEHHOMN CNyXOe;

. 3aKOHOAaTeNbCTBO PP 0 MPOTMBOAENCTBMN KOPPYNLNW;

. 3aKOHOAaTeNbCTBO P® 0 NpoTMBOAECTBMM Neranm3auumn (OTMbIBaHMIO)
[0X0/0B, MOMTYYEHHbIX MPECTYMHbIM NyTeM, U (JMHAHCMPOBAHWIO TEPPOPU3MA;

. OCHOBbl  9KOHOMWKMW, 3TWKW, COLMOMNOTMAK, TMCUXONOrnK, npasuna
[1eN10BOr0 00LLEeHNS;

. KOMMNbIOTEPHbIE MPOrpamMmmMbl U COBPEMEHHbIE MH(OPMALMOHHbIE CUCTEMbI
Mo paboTe C NePCOHaIbHbIMW AaHHBIMU;

. MpaBwnna TPyJ0BOro pacnopsaaKa; :

. npaBMna W HOPMbl OXpaHbl Tpyfa, TEXHWKM 6e30nacHoOCTM U

MPOTUBOMOXXaPHOI 3aLLMThI.
1.6. OTBETCTBEHHbI/A 3a OpraHM3aLUMi0 00paboTKM MNepPCcoHaNbHbIX AaHHBbIX,
MOAUMHSETCS HENOCPEACTBEHHOMY PYKOBOAUTENHO.



17. Ha Bpems OTCYTCTBMS OTBETCTBEHHOrO 3a OpraHu3auuio 06paboTKu
NepCoHanbHbIX AaHHbIX, (OTMYCK, 60Me3Hb M NP.) ero 06S3aHHOCTU WUCMOMHAET
NNLO, Ha3HAYeHHOE B YCTaHOBMEHHOM MOPSIAKE.

2. QOJIXKHOCTHbIE OBA3AHHOCTN

OTBEeTCTBEHHbIN 3a OpraHmn3aLnio 06paboTKN NepcoHasIbHbIX AaHHbIX, 0053aH:

2.1. OpraHun3oBbIBaTb 06Pab0TKY NepPCOHasbHbIX JaHHbIX B YYPEXAEHUN.

2.2. KOHTponupoBaTb COOTBETCTBME 006PabOTKM MEPCOHa/bHbLIX AaHHbIX B
yupexxaeHnn yCTaHOB/EHHbIM 3aKOHOAATE/TbCTBOM TPeBOBaHUAM.

2.3. Y4yacTBOoBaTb B pa3paboTKe W NepecMoTpe:

. npasun  06pabOTKM  MEPCOHa/IbHbIX  AaHHbIX,  YCTaHaB/NMBAKOLLNX
npoueaypbl, HarpaBfeHHble Ha BbIAB/EHME W MpPeAoTBpalleHVe HapyLUeHWIA
3aKoHogatenbcTBa Poccuinickon dPeaepaunn B cdepe MePCoOHaNbHbIX AaHHbIX, a
Takke ONpedensloWwmnX AN KaKAOoM uenu 06paboTKM NepCcoHasbHbIX AaHHbIX
coaepxkaHve obpabaTbiBaeMbIX MEPCOHa/IbHLIX AaHHbLIX, KaTeropum CyObLEKTOB,
MepcoHasibHble [aHHble KOTOPbIX 006pabaTbiBalOTCA, CPOKM KX 06paboTKM U
XpaHeHus, NOPAL0OK YHUUTOXEHUS NPU AOCTVKEHUN Leneid 06paboTku mnm npu
HaCTYMMEHUM UHbIX 3aKOHHbIX OCHOBaHWI;

. NpaBuN PacCMOTPEHUSI 3aNpPOCOB CYOHLEKTOB NEPCOHasbHbIX AaHHbLIX MK
NX NpeAcTaBUTENEN;
. NpaBWI  OCYLUECTBNEHWS  BHYTPEHHEro  KOHTPONSi  COOTBETCTBUS

06paboTKN MEPCOHAbHLIX AaHHbIX TPEGOBaHUAM K 3aluTe NepCOHa/bHbIX
[AHHbIX, YCTAHOB/IEHHbIM 3aKOHOAATENbCTBOM O MEPCOHAbHBLIX  [aHHbIX,
MPUHATBIM B COOTBETCTBMM C HUM HOPMATMBHbIM MPaBOBbIM aKTaM W /TOKa/IbHbIM
aKTaMm OnepaTopa;

. npaBun paboTbl C 06e3MMYEHHBIMY AAHHBIMU;
. MnepeyHst MHOPMAaLMOHHbBIX CUCTEM NEePCOHabHbIX AaHHbIX;
. MepeyHst MEepCcoHasIbHbIX AaHHbIX, 00pabaTbiBAEMbIX YUPEXAEHWEM B

CBSI3N C peanu3aulueil TPYAoBbIX OTHOLLUEHMWIA, a Takke B CBA3M C OKa3aHWEM
YUPEXAEHNEM YCNYT 1 OCYLLECTB/IEHNEM UM (YHKLINIA;

. MepeyYHs [OMKHOCTEM CAyXalyX YUYpeXAeHusi, OTBETCTBEHHbIX 3a
MPOBefeHNe MePONpPUATIIA N0 06e31NYMBAHNIO 06pabaTbiBaeMbIX NEPCOHA/bHbBIX
NAHHbIX;

. MepeyHst [0/MKHOCTE CAYXKaWMX YUpPeXaeHUs, 3aMeLleHne KOTOpbIX
npefycMaTpyBaeT OCYLLECTBNEHNE 00pPabOoTKM MEepPCOHa/bHbIX AaHHbIX /1M60
OCYLLIECTB/IEHME A0CTYNa K NePCOHabHbIM AaHHbIM;

. TUNOBOr0 00S3aTeNbCTBa C/YXKALLEro YUpexaeHus, HernocpeacTBEHHO
OCYLLECTBAAOLLEr0 06paboTKy MepcoHaNbHbIX AaHHbIX, B C/lyyae PacTOPXKEHMSA C
HUM KOHTpaKTa MpeKpaTuTb 06pPaboTKy MEepPCOHaNbHbIX [aHHbIX, CTaBLUMX
M3BECTHbIMM eMy B CBSI3U C UCMO/THEHMEM [0/MKHOCTHbIX 06513aHHOCTEN;

. TUNOBO (hOPMbI COrnacnss Ha 00PabOTKY MEePCOHa/bHbIX AaHHbIX
CYXaLLMX YUPEXAEHUS, WHbIX CYObEKTOB MEPCOHaNbHbIX [aHHbIX, a TaKXke
TUNOBOI (HOPMbI Pa3bACHEHUS CY6bBEKTY MEPCOHANbHbLIX [JaHHbIX HOPUANYECKUX
MocneacTBUiIA 0TKa3a NpPeJoCTaBUTb CBOM NePCOHa/IbHbIE JaHHbIE;



. nopsigka AOCTyna CAyXKalyx YUpexieHus B MOMELLEHUS, B KOTOPbIX
BefeTcs 06paboTka NepcoHasIbHbIX JaHHbIX;

MHbIX JIOK&/IbHbIX aKTOB YYpeX[AeHWs, perynmpyrowmx o6paboTky
MepCoHa/IbHbIX JaHHbIX (MO0XKEHWIA, NpaBu, NepevHen n ap.);
* WHCTPYMEHTOB  00pabOTKM  MepCOHaNIbHbIX  JaHHbIX  (Mporpamm,
VHCTPYKLUIA, MaMATOK, PYKOBOACTB U Ap.).
2.4. TpuHMMaTb MpaBOBble, OpPraHM3alUMOHHbIE W TEXHWYEeCKue Mepbl Mo
obecrneyeHno 6e30MacHOCTM MEPCOHANIbHbIX [AaHHbIX MpU UX 06paboTke, npu
aKcnyaTaumm MHHMOPMALMOHHbBIX CUCTEM NEPCOHa/IbHBIX AaHHbIX B C/ly4ae, eciu
yupexzaeHune SBNSeTCA 0nepaTopom TakMx MHDOPMALMOHHbIX CUCTEM.
2.5. BbINonHATb TpeboBaHMSA, YCTaHOB/IEHHbIE MOCTaHOB/IEHMEM [paBUTebCTBA
P® ot 15 ceHTsabpsa 2008 r. Ne 687 «O6 ytBepaeHUn [lonoxeHns o6
OCOOEHHOCTSAX 06pabOTKM MNEepCOHasbHbIX AaHHbIX, OCYLLECTBNSAeMON 6e3
MCMOMb30BaHNA CPeACTB  aBTOMaTuM3aumu», Mpu  06paboTKe MNepcoHasIbHbIX
[aHHbIX, OCYLLeCTB/IAEMOM 6e3 1CMOob30BaHWs CPeACTB aBTOMAaTU3aLNN.
2.6. MMpoBoAMTb MepuoaMYecKue MPOBEPKU YCOBUA 06pabOoTKM MepCOHasbHbIX
[aHHbIX B YUYPeXOEHUN B UENsSX OCYLLECTBMIEHNSA BHYTPEHHEr0 KOHTPO/IA
COOTBETCTBMA 00pabOTKM NEPCOHA/IbHBIX JaHHbLIX YCTAHOB/IEHHLIM TPeboBaHMsM.
2.7. 3HaKOMUTbL CNYXKaLMX YUPeXaeHusi, HernocpeACTBEHHO OCYLLECTBAAOLMX
06paboTKy MepCOHa/IbHbIX  [aHHbIX, C MOMIOKEHUAMW  3aKOHOAATe/IbCTBa
Poccuiickoi ®efiepaumn 0 MePCOHabHLIX AaHHbIX (B T. Y. C TpeboBaHMAMU K
3alMTe MepcoHasIbHbIX AaHHbIX), NIOKa/IbHbIMM akTaMmn no Bonpocam 06paboTKu
MePCOHa/IbHBIX aHHbIX 1 OPraHn30BbIBaTb 00YyUeHMe YKa3aHHbIX Cy>KaLmnX.
2.8. YBeAOM/ATb YMO/SIHOMOYEHHbIA OpraH Mo 3awuTe npaB CyObeKToB
MepCcoHasIbHbIX [AaHHbIX 06 06paboTKe (HaMepPeHUM OCYLLECTBNATL 06PabOTKY)
MePCOHa/IbHBIX JaHHbIX, 38 UCK/IHOYEHNEM Cry4yaeB, YCTaHOB/IEHHbIX 3aKOHOM OT
27 nronda 2006 r. Ne 152-93 «O nepcoHaIbHbIX AaHHBLIX».
2.9. OcyLecTBnaTb 06e3/11M4MBaHNe MepCcoHasbHbIX AaHHbIX, 06pabaTbiBaeMbIX B
MH(OPMALMOHHBIX CUCTEMAX MePCOHaNIbHbIX AaHHbIX, B TOM YKCNe CO3[aHHbIX U
(hYHKLMOHUPYIOWMX B pamKax peasmsauun egepasibHbIX LefeBbIX Mporpamm,
cornacHo TpeboBaHMAM U MeTofaM, YCTaHOB/IEHHbIM YMO/IHOMOYEHHbIM OpraHoMm
M0 3aLiuTe npaB Cy6beKTOB NePCOHaNIbHbIX JaHHbIX.
2.10. OpraHn30BbIBaTb MYy6/MKALUMIO [JOKYMEHTOB, OMpefenstomx MnofUTUKY B
OTHOLIEHNM 06pabOoTKM MEepCOHa/IbHbIX [JaHHbIX, Ha OMULMaIbHOM CcaiTe
YUpeXaeHus.
2.11. YuactBoBaTb B peLleHWM KOHMIMKTHBIX CUTyaLuid, CBA3aHHbIX C
06paboTKOW NepcoHa/bHbIX JaHHbIX.
2.12. ConpoBoXaaTb BefeHWe Ae/onpon3BoACTBa N0 06paboTKe NepcoHasIbHbIX
[aHHbIX.
2.13. [oknaablBaTb PYKOBOACTBY YUPEXAeHUs O pe3y/nbTarax npoBepoK YC/0BuWiA
06paboTKM MePCOHANIbHBIX AAHHBIX B YUPEXAEHUN U Mepax, HeobXoAuMbIX A/1s
YCTPaHEHUS BbISIBNIEHHbIX HapyLUEHWNA.



3. NMPABA

COCyAapCTBEHHbIM  CMy)KalMii, OTBETCTBEHHbIA 3a OpraHM3auuio 06paboTKu
NepCcoHaIbHbIX AaHHbIX, BrpaBe:

3.1. 3HaKOMMUTLCA C MPOEKTHLIMU PeLLEeHVSMU PYKOBOACTBA, KacatoMMMICA ero
[eATeNIbHOCTU.

3.2. BHOCUTb NPeAsioKeHNss Mo COBEPLUEHCTBOBaHMIO pPaboTbl, CBA3AHHOW C
NPeLyCMOTPEHHbIMY HACTOSALLEN MHCTPYKLMENA 06A3aHHOCTAMM,

3.3. B npegenax CBOEM KOMMETEHUMM COO6LIATb  HermocpeACcTBEHHOMY
PYKOBOAMTENHO O HeAoCTaTKax, BbISBNEHHbIX B MPOLECCe  MCMOHEHNS
[O0MKHOCTHBIX 0053aHHOCTEN, Y BHOCUTL NMPEAIOXEHUS MO UX YCTPaHEHUIO.

3.4. TpeboBaTb OT PYKOBOACTBA OKa3aHWSi COLENCTBUA B WCMO/IHEHWUM CBOUX
OO/MKHOCTHbIX 0653aHHOCTEN 1 Npas.

3.5. 3ampawwuBatb JIMYHO WAM  4Yepe3 HermocpPeACTBEHHOTO0 PYKOBOAUTENSA
MH(OpMaUMIO U AOKYMEHTbl, HeobXoAuWMble  ANA  BbIMNOSIHEHUA  CBOMX
OO/MKHOCTHbIX 0683aHHOCTEMN.

4. OTBETCTBEHHOCTb

OTBETCTBEHHbIN 3a OpraHmM3auuMo 006paboTKM MEepCOoHasbHbIX AaHHbIX, HeceT
OTBETCTBEHHOCTb:

4.1. 3a HeHajg/iexallee WCMO/HEHWE WIN HEWUCMNONIHEHME CBOUX [LO/MKHOCTHbIX
(cny>xebHbIxX) 006s3aHHOCTEN, MPeAyCMOTPEHHbIX HACTOSILLEA AO/MKHOCTHOM
WHCTPYKUMe, B npeaenax, OMNpeAeneHHbIX  AeWACTBYIOWMM  TPYAOBbIM
3aKoHOAaTeNIbCTBOM Poccuiickoin deaepauun.

4.2. 3a HapylleHMsl, COBEPLUEHHbIE B MPOLECCE OCYLUECTB/IEHUS CBOeW
[eATeNIbHOCTW, B Npeaenax, onpefeneHHbIX AeNCTBYHOLWUM aAMUHUCTPATUBHbIM,
YrONOBHbIM U FPaXKAaHCKMM 3aKOHOAATeIbCTBOM Poccuiickoin degepaumu.

4.3. 3a NpuUuMHEHWe MaTepuasibHOro Yyulepba B npefenax, OnpeaeneHHbIX
[EVCTBYIOLMM TPYAOBbIM W TPaXKAaHCKUM 3aKOHOAATEe/IbCTBOM POCCUIACKOi
®epepauun.

5. MOPAAOK NMEPECMOTPA AO/THKHOCTHOM MHCTPYKLIAN

5.1. JJO/DKHOCTHAs MHCTPYKLMS NepecMaTpuBaeTcs, M3MEHSETCA U [OMO/HAETCS
Mo Mepe Heo6XOAUMOCTU, HO HEe PeXXe OAHOT0 pPasa B MATh JIET.

C HacTosiLLeli MHCTPYKLMel 03HaKOM/IEH



